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STUDENT CONDUCT AND WELFARE COMMITTEE 
RECOMMENDATION 
SR-94-95-(1)108(SCW) 
That Interim Executive Policy Bulletin No. 7 regarding weather related and/or 
emergency closing and delays shall, as written, become university policy. 
RATIONALE: This policy provides consistent guidelines for weather procedures. 
The policy also clearly defines the following terms: university closed, classes 
canceled and delay. Furthermore, the policy clears up misunderstandings regarding 
2 hour delays on the Tuesday, Thursday class rotation. 
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INTERIM EXECUTIVE POLICY BULLETIN NO. 7 
EFFECTIVE DATE: AUGUST 8, 1994 
Policy Regarding Weather-ReJated and/or 
Emergency Closings and Delays 
Generally, it is Marshall University's policy to maintaln its normal schedule, even when. 
conditions are inclement. However, this is not always possible. 
In those instances when it is necessary to alter the schedule in response to weather 
conditions, every effort will be made to notify all those affected, students, faculty, staff 
and the general public, as expeditiously and as comprehensively as possible in the 
following ways: 
1. Television stations in Huntington and Charleston will be notified. 
2. Radio stations in Huntington and Charleston will be asked to announce 
the delay or closing. 
3. Time permitting, newspapers in Huntington and Charleston will be 
notified. Often, however, decisions must be made after the deadlines of 
newspapers. 
4. The Director of University Relations will communicate the specific details 
of the closing as follows: 
a. To the Office of Public Satety at 696-HELP. 
b. To the AUDIX of the Director of Campus Technology at 696-3335 
and to the Director at his home. 
5. The Director of Campus Technology will place the closing message on 
the entire university AUDIX system as well as the university response 
number 696-3170. 
Definitions: 
• 
• 
• 
University Closed: All classes suspended and offices closed • 
Classes Canceled: All classes suspended; offices open • 
Delav: A delay in the beginning of activities, usually in the range of one 
to two hours. For example, since normal operations of the university 
begin a 8:00 a. m., a two-hour delay would mean functions would begin 
at 10:00 a.m. As a result, Monday, Wednesday or Friday classes 
beginning at 8:00 a.m. or 9:00 a.m. would be canceled; 10:00 a.m. 
classes would meet. 
Tuesday or Thursday classes beginning at 8:00 a.m. would be canceled: 
those scheduled for 9:30 a.m. would begin instead at 10:00 a.m. in an 
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abbreviated session. In most instances, delays on Tuesday or Thursday 
will be 90 minutes, enabling 9:30 classes to begin on schedule. 
Clarification: 
Since announcements in the mass media are subject to inadvertent distortion, 
Incompleteness or misunderstanding, cfariflcatlon may be obtained by telephoning · 
MarshaJI University at 696-3170. 
Staff and Administrative Personnel: 
The university will be completely closed only rarely and In extreme situations since it Is 
essential that public safety be maintained, that buildings and equipment be protected 
and that services be provided for those students housed In campus facilities. 
Therefore, although classes may be canceled, all university staff and administrative 
employees will be expected to report to work, unless notified otherwise. 
In the event of critlcaJ need, certain employees may be required to report to work or 
temporarily reside on campus to ensure human safety and preservation of university 
property and/or facllHles. 
Individual employees may, in their best judgment, determine the risk of travel to be too 
great and elect to remain at home. Those who do so should contact their respective 
supervisors and Indicate they are: (1) taking annual leave that day, or (2) taking 
compensatory time, in the event compensatory time is owed them. 
In the event a building, or a section of a building is closed (because of heat loss, 
power outage, etc.), employees working in the affected area will be permitted to take 
their work to another area or building on campus. Or, in consultation with the 
supervisor, the employee may elect to take annual leave that day, or take 
compensatory time off. 
In the event of an extreme situation (tornado, flood, ice storm, campus disturbance, 
etc.) and the employees' presence is not desired on campus, this information will be 
disseminated to the news media. A decision as to whether the missed time will be 
chargeable to annual leave. compensatory time, or a non-pay situation will be 
determined by the president and communicated through supervisors. 
Supervisors must take steps to ensure offices and/or work stations are open to 
employees at all times when those employees are expected to be at work, including 
inclement weather situations and other disruptive situations. 
Faculty: 
Once operations are resumed. deans and departmemal chairs must take steps to 
ensure that faculty meet their scheauled classes or substitutes secured so that class 
schedules are met. 
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Decision-making: 
Decisions on closings and/or delays will be made jointly by the vice president for 
academic affairs and the vice president for administration following consultation with 
other appropriate officials, including the president. Should only one of those two vice 
presidents be available, that person will make the decision. 
Every effort will be made to reach a decision to allow time for adequate notification to 
the news media and, in tum those affected. 
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